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General Guidelines for Parents when making any Payments to the school: 

Preferred method of payment is BPay. Your BPay reference number can be located on your family statement and will remain the 
same throughout your child’s time at KPS.  EFT/credit card facilities are available over the counter at the main office. Cash payments 
– correct money is required as there is not always access to change. Please do not send large amounts of cash with your child. 
Receipts will be issued through your child’s classroom. To help the office in finalising accounts, where possible, please lim it payments 
in the last week of any school term. 
Sharyn Fletcher, Business Manager 

 
  School Council President    Terry Cumming              School Council email Cumming.Terry.J@edumail.vic.gov.au 
  School Uniform Primary School Wear 9768 0342     OSHC Camp Australia co-ordinator  0401 054 261   

 

Celebrating 100 Years in Education 1919 - 2019 
 

 
  
 

 

 

 

 

 

 

 

 

 
 

Term 3 
July  
Fri 26th Jul 
Mon 29th July – Fri 
2nd Aug 

Assembly Item – 5DS 
Year 6 trip to Canberra 

August  
Thurs 1st Aug 
 
Fri 2nd Aug 
Sat 3rd Aug 
Mon 5th Aug 
 
Fri 9th Aug 
Mon 12th Aug – Fri 
16th Aug 
 
 
Fri 16th Aug 
Sat 17th Aug           
 
Mon 19th Aug 

Centenary celebration day for current students marking the first 
day students attended at KPS being 1/8/1919 
Prep first 100 days 
KPS Trivia Night  7pm start (Fundraising event) 
AGM 2018 School Council meeting – 6.30-7pm  
August Council meeting 7 – 9pm 
Assembly Item – 6RT 
Year 3/4 Camp Wilkin  

- Group 1: 3/4C, 3/4I (12th – 14th August 2019) 
- Group 2: 3/4T, 3/4L, 3/4N and 3/4K (14th – 16th August 

2019) 
Assembly Item – FEE 
Open day for the community to mark the Centenary of KPS at 
our school 10am – 4pm 
Book Week 

September  
Mon 9th Sept               School Council meeting – 6.30pm 
Tue 17th, Wed 18th      School Concert 
& Thur 19th Sept 
Thurs 29th Sept           Father’s Day Stall 
              Year 5 Sovereign Hill Excursion 
 
 
 

 
 
 

 2019 Dates to Remember 
 

  

Kingsville Primary School is celebrating its 100th anniversary throughout 2019. 
A reunion for former and present students, staff and parents is to be held at the school on 

Saturday 17th August, 2019 from 10am until 4pm. 

mailto:Cumming.Terry.J@edumail.vic.gov.au
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Term 4 
October 
Mon 21st Oct                  School Council meeting – 6.30pm 
Mon 18th Nov  
Mon 9th Dec  
December 
Fri 20th Dec                                             

School Council meeting – 6.30pm 
School Council meeting – TBD 
 
Last day Term 4  dissmisal 1.30pm  

 
Term Dates 2019 
Term 3 -  15th July – 20th September 
Term 4 -   7th October – 20th December 
 
Student Free Days 2019    Fliers/Information attached 
Monday 4th November    Trivia Night Information page   
 
                         
 

 Principal’s Message 
 
Whole School Centenary Photo 
 
The sun came out right on cue and yes, third time lucky this photo which will be an 

important piece of school history was successfully taken. 
 
Our wonderful students and staff demonstrated patience and empathy as they moved into a 
recognisable shape of 100. This logistical exercise of course took some time but, with a pre plan and Jeff 
McDonald along with staff giving explicit instructions the mass of 650 plus students gradually formed the 
magic number. 
 
Instructions on the ground were greatly assisted by parent Glen Yates who, from high up in the cherry 
picker was sending down to ground level images and suggestions that were very helpful. Finally it all 
came together and at approximately 11.45am on Wednesday July 24th – a moment in time was captured. 
 
Well done to everyone involved a huge whole school achievement and, an experience I hope our 2019 
students and staff will always remember. The memorable image will be seen first by the students on the 
“Student Centenary Day”. 
 

Parent Opinion Survey 2019 Reminder 

 
To those parents have received a Parent Opinion Survey link please ensure you have completed this by 
Sunday August 11th.  See further details regarding the survey in my message in the last newsletter No. 
21 - July 19th. It is vital that we have a high percentage of parents in the sample completing the survey. 
With only just over 2 weeks remaining please don’t put this off until the last minute, many thanks. 
 
Kingsville School Song 
 
As part of our Centenary celebrations a competition to write a Kingsville School song was launched last 
term. Whilst there may have been an earlier song or songs, over the last hundred years we do not have 
any reports to prove this. Therefore, the 2019 school song may very well be the first. 
 
The winning entry and now confirmed KPS School Song was seen and heard for the first time at Friday 
school assembly today. Congratulations to the successful song writing team Harriet Gould and Alison 
Rae. Both girls worked very hard on their entry and, moved through a number of versions refining the 
content to get to what we are now sharing with the community.  
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In addition to their writing talents they demonstrated their vocal abilities when they sang the song at 
assembly. The audience was captivated, moved and totally engaged.  
 
Now as we move ahead and all students gain knowledge of the words and can come together as a 
school to sing our song we will be very thankful to these two Year 6 students who will have certainly ‘left 
their mark’ at Kingsville. Both of our song writers have reflected upon the experience and have shared 
their thoughts in this newsletter – see below. 
 
 
Reflections from the song writers 
 
Rumour has it that there was once a Kingsville school song. Research into this rumour however 
unfortunately provided no result. The challenge was then put out to the students to create a song. The 
grade sixes were especially invited to ‘have a go’. We both volunteered to take up this challenge and 
were happy to give up some of our personal time to focus on this wonderful opportunity. We gained 
inspiration from our school oath, the PYP attributes and, the attitudes that can be found in them and, 
also how great the students of Kingsville are in being internationally minded citizen of the world. Our first 
version of the song was extremely similar in melody and lyrics as our finished attempt. In trying to 
explore all our ideas however we ended up with six versions, all of which will be on display at our 
centenary celebration on the 17th of August. We are very proud of what we accomplished. 
 
We would like to acknowledge Kaitlyn Le in 6RT for helping us with the music and many thanks to 
Jessica Rankin, our Performing Arts teacher, for giving up her time to supervise and help us.  We 
couldn’t have done it without their help.  
 
At assembly this week, we performed the Kingsville song ‘arccapella’. It was a big hit with the audience. 
The song will be performed with the music at our community centenary celebration during the history 
play. We hope you come along on Saturday 17th of August to hear our new school song. 
 
 By Alison Rae and Harriet Gould 6RM 
 
 
Kingsville Primary School Song 
 
Verse 1 
At Kingsville we respect all differences 
We learn new knowledge on our journey 
We are those kids in red 
Who play fair and help others 
Our friendships last forever 
And we all stick together. 
Because… 
 
Chorus 
We are the students of Kingsville Primary 
We help others in school and the Community 
Our teachers help us on our way and at the end of the day 
Whether we are here or away 
We remember the Kingsville way 
 
 
Verse 2 
We are the school by Stony Creek 
Our dreams are what make us unique 
We are the school number three thousand  
Nine hundred and eighty eight 
And Australia is our home. 
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Chorus 
We are the students of Kingsville Primary 
We help others in school and the Community 
Our teachers help us on our way and at the end of the day 
Whether we are here or away 
We remember the Kingsville way 
 
 
The 2018 Annual Report 
 
The current school council at the March 25th meeting this year passed a motion endorsing the 2018 
Annual Report. This is a yearly compliance and the Annual Report is on our school website. The school 
council notation of course is important as it acknowledges the content of the report and in turn and the 
outcomes in all required areas of reporting. In addition to this as Principal I would like to congratulate the 
teachers, students and in turn all KPS parents/guardians and school council members. Families nurture, 
provide the guidance, the support and, so many resources that assist the children in their learning. The 
partnership, which exists between the teachers, students and parents, is a vital component in 
contributing to the positive results gained in any year. At Kingsville this partnership is highly valued and 
appreciated. 
 
Please take time to review this report on either the KPS website if you have not already done so or, the 
VRQA (Victorian Registration and Qualifications Authority) website where all Annual Reports for 
government schools are available. 
 
Annual General Meeting of School Council – 2018 School Council year 
 
This meeting will be held on Monday August 5th on the same night as our August school council meeting. 
The AGM component will be from 6.30p.m. until 7p.m. approximately and, will be held in the staff room. 
At this meeting the Annual Report for 2018 is tabled and there are reports given by both Principal and 
School Council President. Members from school council 2018 are also acknowledged for their work.  
 
 
 

Centenary Celebrations  
 
Thursday the 1st of August is the day for our in-house centenary celebration for students. This day 
marks the first day children attended Kingsville Primary School in 1919. A number of events are planned 
and the timetable below outlines the general structure of the day.  
 
9am – 10am whole school assembly, including: 
 

- skyping in Year 6 students from Canberra   

- viewing of the birthday cup cakes 

- singing of Happy Birthday to Kingsville Primary 

- unveiling the Centenary photo of students  

- introducing the school centenary mascot  

- unwrapping the surprise birthday present to the school 

- singing the new school song 

 
10am -11am: classroom activity, including: 
 

- students publishing their own letter to their future self for the time capsule 

- viewing the school centenary website and related inquiries 

- an “in-house” dress up reveal 
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11.30am – 1.30pm: level multi groups, activities including: 
 

- indoor traditional games 
- comparing school life over time  
- past school life experiences e.g. chalk board writing  
- outdoor traditional games 
- timeline creations  

- creating personal time capsules  

- watching old black and white films 

- dancing throughout the ages 

2.30 – 3.30pm: classroom activity, including: 
 

- class party and individual birthday gifts to students 

 
Compass Post Newsfeed reminder 
 
The opportunity, to acknowledge this significant day, through dress up. Students may decide to come in 
full costume or, just add an element of clothing that ‘speaks’ to a specific decade in the school’s 100 
years of educating children.   
 
Jeff McDonald, Assistant Principal/Student Welfare 
 
 
Cake Stalls – Centenary Celebration Day 
 
Hi there, we need your help at the Coffee and Cake Stalls on the Centenary Celebration Day, being held 
on Saturday 17th August! We'd love to sell lots of scones, cupcakes, whole cakes, slices and biscuits. To 
make sure that we have enough scones for the coffee stall and a mix of other baked goods, each grade 
has been allocated something to bake: 
 
 
 
 
Foundation, Grade 1 & Grade 2   - scones 
Grade 3/4      - cupcakes and whole cakes  
Grade 5 & Grade 6    - slices and biscuits 
 
Please include a list of ingredients on the package or container. No cream please, or anything that needs 
to be refrigerated. Please drop off on Friday to the staff room or on Saturday, straight to the stalls, any 
time before 12pm. 
 
The boring but important info – 
 
Cake Handling Tips: 
 

 Ensure all cakes are wrapped, packaged or placed in clean containers with close-fitting lids. 

 Label cakes with the list of ingredients used to make them. 

 Ensure the cakes are transported in clean containers.  

 Store cakes and packaging supplies in safe and clean conditions.  

 Do not use damaged packaging and throw away any cakes in damaged packaging.  

 Make sure cakes containing ingredients that can cause reactions are identifiable. You should be 
able to provide accurate information about ingredients to customers at the event.  
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 Foods that commonly cause reactions include: eggs and egg products, gluten, milk and milk 
products, peanuts and peanut products, other nut and nut products, sesame seeds and sesame 
seed products, soy beans and soy bean products 

 
If you have any questions please contact Jess at rankin.jessica.j@edumail.vic.gov.au 
 
Thanks so much for your help. We are looking forward to seeing everyone on 17th August! 
 
Centenary Committee 
 

 
No dogs are permitted in school grounds 
 
A reminder to all families that the school is a ‘no go zone’ for dogs. Not of the red, white 
and blue variety but rather those that are bought along for the morning walk to school. The 
number of families bringing their dog with them has risen significantly over the last couple 
of years. No dogs are allowed in the school grounds and as a result, many are tied up onto 

trees whilst parents  go into the grounds with their child/children. 
 
What happens then of course depends on the personality of the dog. Some will be very well behaved 
and wait patiently and quietly, others, will not be happy and voice their disapproval by ongoing barking – 
sometimes even howling until their beloved owner returns. 
 
This can be very disturbing for people working within the school buildings. It can also be challenging for 
students still coming to school who, have to walk past a tied up barking dog. Whilst I love to see dogs 
coming along with their families, I ask parents who know they are going to be in the grounds or buildings 
for a while, to leave the dog at home on those days. Also if you know your beloved canine will voice their 
disapproval loudly to being left again, it is best if they are left at home. 
 
The number of dogs also being tied up within the school gounds has become a problem over the last few 
weeks.  
 
Please note there are no exceptions to the no dogs in school grounds or buildings rule. 
 
Carrying your dog does not give you an exemption. Working support dogs or, dogs in training e.g. seeing 
eye or other of course are always welcome. 
 
We ask that all families please adhere to this very important safety rule. 
 
Jeff McDonald, Assistant Principal/Student Welfare 

 

 
 
 
 
 
 
 

mailto:rankin.jessica.j@edumail.vic.gov.au
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School Concert 2019 

 
At the end of this term we will once again hold the annual Kingsville Concert. It's an exciting week for 
everyone and a chance for our Kingsville stars to shine! Please find below the evenings and times for 
each grade. Further details regarding ticketing etc. will follow soon. 
 
Kingsville Concert at the Yarraville Club 

Tuesday 17th, Wednesday 18th and Thursday 19th September, 2019 
 

Session 1 Tuesday Wednesday Thursday 

 FCW FLI FLB 

 1SH 2JD 1JM 

 2MC 2SP 34I 

 34T 34F 34N 

 5AA 56J 5AO 

 Finale Finale 6RT 

   Finale 

Session 2 Tuesday Wednesday  

 FEE FDG  

 1JH 1AM  

 34C 2KP  

 34K 34L  

 6JD 5DS  

 Finale 6RM  

  Finale  

 
 
 

 
 

Kingsville Awards 
To be presented on Friday 26th July 
 

FCW Hamzah Khader 3/4 C Trinity To 

FDG Rory Finlay 3/4 F Milla Backaitis / Finn Julian 

FEE Stephanie Stojcevski 3/4 I Rose Brookman 

FLB Deni Stojcevski 3/4 K Alex Becker 

FLI Madison Duong 3/4 L Chloe Ahlip / Lachlan Cameron 

1AM Bastian Balbontin 3/4 N James Taylor / Charlie Le Marshall 

1JH  3/4T Zoe Mullins 

1JM  5AA Bronte Abernethy 

1SH Miles Wright 5AO Madison Baitley - Stegic 

2JD Isabella Buchhorn 5DS Wilfred Johnson 

2KP Matilda Gartside 5GJ Seniani Chung 

2MC Jum Philpots 6JD  

2SP Jarvis Crisp 6RM  

  6RT  
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Happy Birthday    
 25th July – 31st July 
 
Happy Birthday to Thomas Hine, Anouk Dewhurst, Charlie Brookman, Max O’Brien, Phil 
Kyaw, Lottie McKeown, Zeph Buckley, Markus Hatzis, Harvey George, Rio Burrows, 

Lincoln Meyer, Aurelia Finnin, Samuel Keirs. 
 

Friends of KPS News 
 
 

 
 

 

 

  

 

 
 

A huge thank-you to all the families who helped collect the Earn and Learn stickers 
from Woolworths. We were able to collect 8520 stickers, which is a great effort! School captains, vice 
captains and grade six class representatives met to have a say in how we might spend the money raised 
so the whole school can benefit from it. We have been able to order a portable green screen to help with 
movie creations, a set of yoga mats to be utilised in a student-led lunchtime yoga class and some 
buckets for the sand pits. Thanks again to the school community for all of your support. 
 
Myffy Scott-Walker 
Earn and Learn Co-Ordinator 

 

“Late Night” Movie Fundraiser - Save the date! 

 
7PM Wednesday 31st July – Sun Theatre 
Tickets + Drink/Choc top will be $25, Ticket Only $20 
 
On sale Monday 15th July through: 
https://www.trybooking.com/521715 
 
Limited to 90 tickets 
 

Centenary Car Stickers! 
 
Limited number available to buy at the office 
for $2 each.  
 
They will be available to purchase at the 
Centenary Open Day on Saturday August 
17th as well. 
 

https://www.trybooking.com/521715
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School Council 
 
School Fundraiser - Pie Drive 

 
FOKPS Fundraising Subcommittee are thrilled to bring families a new fundraising opportunity for the 
school, a Pie Drive. 
 
The order form from King's Pies will be attached to ongoing KPS Newsletters for you to order with ease.  
If you haven't tried a King's Pie, this is your opportunity to bulk up!  This opportunity offers quick lunch 
and/or dinner options… win, win! 
 
Families can order as many family size and/or half dozen individual pies from the menu, complete the 
order form and either enclose the exact money or fill out your credit card details for the school to debit 
your account.  One meal ordered from each family is all that is needed to make the drive a success! 
 
Like all ‘locally raised’ funds, money raised from the pie drive will contribute towards different areas of 
school need, including components of the KPS’s Grounds Masterplan. This long term plan has many 
elements which include; refreshing and developing garden areas and, updating and adding to play 
spaces and equipment. 
 
Order forms are due, no later than, Friday August 2nd.  Any order forms after this date will not be 
accepted, so don't miss out!!! 
 
Kristine Bugeja 
 
Friends of Kingsville Primary School 
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KINGSVILLE PRIMARY SCHOOL 
PIE DRIVE 

 
We have organised with TONY’S PIES OF ESSENDON & KINGS PIES OF 

SOMERVILLE RD. KINGSVILLE to conduct a Pie Drive. 
They will supply us with a range of their freshly baked pies, pasties, 
quiches and sausage rolls on 

Friday 9th of August 
 
All the products will be freshly baked and will be suitable to go straight into the freezer if you wish. 
 
So order up BIG.  Remember, the more you order the more we make.  Make your choice from the list below and 

return your order with the correct money or cheque by Friday August 2nd. 
We need the support of everyone to make this fundraising a success. 
 
PRODUCT 
PER ½ DOZEN 

QTY PRICE 
PER ½ 

DOZEN 

TOTAL PRODUCT 
FAMILY SIZE.   

QTY PRICE 
EACH  

TOTAL 

Chunky Steak  $26.00  Chunky Steak  $10.00  

Steak & Mushroom  $28.00  Steak & Mushroom  $10.00  

Steak & Bacon  $28.00  Steak & Bacon  $10.00  

Steak & Cheese  $28.00  Steak & Cheese  $10.00  

Bacon, Tomato & Cheese 
Quiche 

 $28.00  Bacon,Tomato & Cheese 
Quiche 

 $10.00  

Spinach, Onion & Cheese 
Quiche 

 $28.00  Spinach, Onion & Cheese 
Quiche 

 $10.00  

Pasties  $26.00  Pasties  $10.00  

Sausage rolls  $15.00  Apple Pie  $10.00  

Party Pies  $7.00  Blueberry Pie  $10.00  

Spinach & Cheese Rolls  $22.00      

Lasagna Rolls  $22.00      

Apple Pies  $26.00      

Blueberry Pies  $26.00      

SUB TOTALS        

TOTAL: $....................                                                                       GRADE/CLASS:.....................................    
                       
STUDENT NAME:......................................................................               PHONE:.................................... 
EXACT MONEY IN AN ENVELOPE OR YOU MAY PAY VIA CREDIT CARD: 
 
NAME ON CARD: …………………………………………………………….. 
 
CARD NUMBER: ………………………………………………………… EXPIRY: …………… …….. 
 
CCV ON BACK OF CARD: ………………. 
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Reminders 
 
Sibling Prep enrolments 2020 
A specific reminder to all Kingsville families  
 
If you have a younger child to begin Foundation 2020 and you have not yet enrolled them please take 
action regarding this now 
 
 
Students leaving KPS  
 
If as a current Kingsville family you are leaving the school during Semester 2, 2019 or from the beginning 
of 2020, please let the school know now, or as soon as arrangements are finalised.   
 
Throughout Terms 3 and 4 reminder slips will be placed in the newsletter with the title 
 
 
Will your child/children be at Kingsville in 2020? 
 
Please use this slip to return information as appropriate to the office. 

 
 
 
Will your child / children be at Kingsville in 2020 
If you know your child / children will not be returning to Kingsville in 2020 or 
If they will be only here for a short time e.g. you could be moving in Term 1 
Please fill in below if you have not already informed the school 
 

---------------------------------------------------------------------------------------------------------------------------- 
CHILDREN NOT ATTENDING KINGSVILLE P.S. IN 2020 
 
Name:  ………………………………………    Year level in 2019: ………  Date finishing at KPS: ………… 

Name:  ………………………………………   Year level in 2019: ………   Date finishing at KPS: ………… 

Name:  ………………………………………   Year level in 2019: ………   Date finishing at KPS: ………… 

 
New school (if known):  …………………………………………………………………………………… 
 
Signature of parent/guardian: …………………………………………………………………………….. 
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Victorian Premiers’ Reading Challenge 
 

    
Student Guide to the Online System 

Login 
To log in as a student you must use a username and password that has been registered through a 
school which is registered for the Challenge. 
 

1. Go to www.education.vic.gov.au/prc and click on ‘Register and log in’ and then click on ‘Student Log 
In’. 

2. Enter your registered student username and password.  

3. Click ‘Log in’. 

4. Your homepage will appear.   
 

Homepage 
Your homepage has five sections: links to the things you can do, your details, your progress bar, the 
favourite and star rated books for other students in your year level and school, and messages from your 
school Coordinator. You can also link to bookmarks, the rules and this guide if you need help using the 
online system. 
 

You can click the ‘Challenge information’ tab to view the Challenge website.  Once you have finished 
reading you can close the window and click the back arrow to return to your homepage. 
 

Things you can do 
 

 Add books to my list  
You can search for a book you have read and add it to your reading list. 

 Go to my reading list 
You can check your progress, add or remove books, mark your books ‘Finished’, vote for your 
favourite book, give books a star rating or print your reading list. 

 Find other books on the Challenge list 
You can search the Challenge list by author, series, title, category and/or year level.  

 Suggest a book for the next Challenge list 
You can suggest a new book for the next Challenge booklist. 

 Log out 
You should log out when you have finished. 

 

My details 
Your details are displayed in the top right section of your homepage.  You can see your name, school, 
year and class name, gender and certificate name. You can click ‘Update my details’ if some details are 
not correct.  If your ‘Certificate Name’ details are incorrect, please speak to your teacher or Challenge 
Coordinator.   They will need to update your details. 
 

 
 
 
 
 
 

http://www.education.vic.gov.au/prc
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My progress in the Challenge 
The progress bar shows your progress towards completing the Challenge.  As you enter and finish 
books on your reading list, the progress bar will change. You can see how many Challenge and Choice 
books you have read and if they have been verified by your Coordinator. If you want to, you can record 
up to 100 books on your list, but your progress bar will only show the books that count towards you 
meeting the Challenge. 
 

Favourites and star rated books 
When you vote for a favourite book or give a book a star rating, your votes are added together with those 
of the other students in your year level at your school. On your homepage you can see five books with 
the highest star rating and the five books with the most votes for favourite. 
 

Message board 
Your teacher or Coordinator can send you messages on the message board. 
 

My reading list 
You can use the buttons on your ‘My reading list’ page to: 

 Add books  

 Change a book from ‘Started’ to ‘Finished’ 

 Vote for your favourite book 

 Give a book a star rating 

 Remove a book  

 Print your reading list 
 

When a book is added to your reading list it has the status ‘Started’. When you have finished reading it, 
you should change it to ‘Finished’.  After that your Coordinator can change it to ‘Verified’. Books must be 
verified to count towards your Challenge total. 
 

How to add a book to your reading list 

1. Click ‘Add books’. 

2. Type in one or more words of the title you are looking for. 

3. Click ‘Search’. 

4. A list of books matching or close to the words you have entered will be shown. If the book you 
want is shown, tick the box next to the book and click ‘Add to reading list’. You can tick more 
than one box at a time to add more than one book. 

5. If the book you want is not shown, scroll down the page to the ‘Add My Choice book’ section. 

6. Type in the author’s name and click ‘Add My Choice book’.  
 

How to change a book from ‘Started’ to ‘Finished’ 

1. Tick the box or boxes next to the book or books you have finished reading. 

2. Click ‘Finished’.  
 

How to vote for your favourite book 
1. Tick the box next to your favourite book. 
2. Click ‘My favourite’. 

 

How to give a book a star rating 
1. Hold your mouse over the stars on the right of 

your list of books.   
2. Click the number of stars you want to give the 

book. 
3. Click ‘Save star ratings’.  

 
How to remove a book 

1. Tick the box next to the book. 
2. Click ‘Remove’. 

 

 
 
 
 

 1 star   = I don’t like this book. 

 2 stars = This book is okay.  

 3 stars = I like this book.  

 4 stars = I love this book!  
 5 stars = This is the best book ever! 
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How to print your reading list 
1. Click the printer icon at the top right of your reading list. 
2. Print. 

 

How to update your details 
You can change the spelling of your given name, family name, or your gender. 
1. Click ‘Update my details’. 
2. Click in the field and type in the new details. 
3. Click ‘Save’.  
 

 
How to reset your password 
1. Click ‘Update my details’. 
2. Click ‘Change Password’. 
3. Enter your new password.  
4. Confirm your new password by re-typing it. 
5. Click ’Save’.  
 

If you forget your password, contact your school Coordinator who can reset it. 
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